
Letter Name Assessment 
Uppercase & Lowercase 

        Before giving the letter and sound assessments for the alphabet, always have 
a brief  conversation with the student. This helps develop rapport.  If  students 
feel comfortable, you will gain greater insight, and their scores will be a more 
accurate reflection of  their current baseline. 

 Always give the test for letters first, and sounds second. 

 Directions Give the student the test with uppercase letters first, and then 
lowercase letters. You may also make a double sided copy with uppercase 
letters on one side, and lowercase letters on the other if  you feel this works 
best. 

 Teacher: Let’s play a name game.  I would like you to point to each letter and 
tell me what its name is. This game helps me figure out how many letters you 
know and what kinds of  games we can play to help you learn all your letters. 

 Don’t worry if  you don’t know all the letters because it’s a game to help me 
learn what letters I need to teach you.  Here we go! 

  
You can administer this test in two ways. 

1. You can have the student point to each letter and tell you the name of  each 
letter. 

2. You can point to each letter and ask, “What is the name of  this letter?” 

 If  you are having the student point to each letter demonstrate what direction 
you would like the student to go by pointing to each letter and using a return 
sweep. 

 The student’s test has contrasting colors on every other line. 

              You may also fold a piece of  paper in half  and reveal one line 
               at a time in order to “chunk” the test into parts.  

       See the FAQ’s list attached to this document before assessing.  



Letter Sound Assessment 
Uppercase & Lowercase 

Reminder:  Always give the test for letters first and sounds second. 

Directions:  The student should still have the sheet(s) with uppercase and 
lowercase letters.  

Teacher: Let’s play a sound game.  I would like you to point to each letter and tell 
me what sound it makes. This game helps me figure out how many sounds you 
know and what kinds of  games we can play to help you learn all your sounds. 

Don’t worry if  you don’t know all the sounds because it’s a game to help me learn 
what sounds I need to teach you.  Here we go! 

You can administer this test in two ways. 

1. You can have the student point to each letter and tell you what sound it 
makes. 

2. You can point to each letter and ask, What sound does this letter make?” 

If  you are having the student point to each letter demonstrate what direction you 
would like the student to go by pointing to each letter and using a return sweep. 

You may also fold a piece of  paper in half  and reveal one line at a time in order to 
“chunk” the test into parts.   



      Name: 
      Date(s): 
      Age: 
      Score(s): Letters___/26 
      Score(s): Sounds___/26 

  
UPPERCASE LETTERS & SOUNDS 

B  Z  D  F  M 

R  P  V  S  O 

H  Y  E  Q  T 

X  C  U  I  L 

G  W  J  A  K  N 

 

         

   
   



  B  Z  D  F  M 

  R  P  V  S  O 

  H  Y  E  Q  T 

  X  C  U  I  L 

 G  W  J  A  K  N 



      Name: 
      Date(s): 
      Age: 
      Score(s): Letters___/28 
      Score(s): Sounds___/28 

Lowercase Letters and Sounds 

 i  u  c  x  g 

 w  k  l  a  j 

 f   r  z  t  q 

 m  d  p  y  o 

 e  s  n  v  b 

 h   g a  

 



  i  u  c  x  g 

  w  k  l  a  j 

  f   r  z  t  q 

  m  d  p  y  o 

  e  s  n  v  b 

  h   g a  



FREQUENTLY ASKED QUESTIONS 

1. Why do you give different options for administering this test?  
This is a curriculum based measurement (CBM) assessment for letter/sound 

knowledge. You want to obtain an accurate baseline. Therefore, the 
focus is on what letters and sounds students know, not whether students can 
point to each letter on their own or whether they can stay on track while looking 
at a page of  26 letters.  As a teacher, you know what your students need in order 
to do their best.  If  you are working with a new student I have two 
recommendations. (1) Ask the student if  they would prefer to point to each letter 
or have you point. (2) Make your best guess based on your initial conversation, 
and feel free to change course if  you feel an accommodation is or is not 
necessary. 

2. A few of  my students knew almost all the letters and took off  on their own, 
reading each letter without being prompted.  Should I make them slow down? 
Great!  Not all students need the same level of  scaffolding.  If  a student is sailing 
through the letter or sound assessments without being prompted, after they have 
been given the instructions, there is no need to repeat the prompt for every letter 
or sound. 

 3. Why is it important to administer the letter assessment first? 
The majority of  students are more familiar with letter names than letter sounds, 
and will typically do better on letter identification.  This helps boost their 
confidence and will help to keep them engaged.  

4. Why does the test students are given have contrasting colors on every other 
line? 
Different colors provide a visual line.  This helps all students to focus on 
individual letters and stay on track. 

5. Why is folding a piece of  blank white paper, and revealing one line at a time 
one of  the accomodations you recommend? 
It is an option that you may use. Do what you feel is best. You are the expert when 
it comes to your students. I find this accommodation to be very useful for 
students who have test anxiety or who are perfectionists.  This method allows 
teachers to give the assessment in “chunks” so the student is not overwhelmed.   

6. Some of  my students are very interested in what I am writing down. They keep 
looking up to see what I am doing. Any suggestions? 
Yes. (1) I always have a copy of  the test on a clipboard, and place it on my lap or  
on the table with one arm across. Even though students can sometimes see the 
clipboard, they will not be able to view what I’m writing down. (2) My calm 
demeanor stays the same throughout the test. Students often “mirror” and follow 
their teacher’s lead. If  you are relaxed, it will help your students to relax also. (3) 
If  a child expresses concern about their answers I say, “You’re doing great.”  
“Remember, this is just a game to help me learn what I need to teach you.”   



7. One of  my students only knew 4 letters, and 2 sounds.  It took a very long time 
to get through the test. What do I do with students who seem to have very limited 
knowledge of  letters and/or corresponding sounds?  

For most assessments there is a ceiling.  If  a student gives a fixed number of  
incorrect responses the assessment is discontinued.  The same is true for both 
the letter and sound assessments, except that it is left up to your professional 
judgment regarding when to discontinue the test.  When a student misses several 
test items I say, ”Let’s play a different way. Do you know the names of  any 
letters?”  If  the student says yes, I continue the test in a more informal way.  

”Great! Point to any letter and tell me what its name (or sound) is.” When students 
are given more flexibility their confidence increases because they are looking for 
letters they know and will usually get at least a few letters or sounds “right.” 
Remember, you want to get an accurate baseline. This is not a standardized test. 
Determining what each student’s current level of  knowledge is, helps you get 
specific and accurate data. 

8. Why isn’t there a space to write the names of  each student on the copy of  the 
test that they have?  
It is not necessary. You have a copy of  the test on your clipboard with a space for 
the name, age, grade, and date the test was given.  This is your answer sheet, 
and where you will also write anecdotal notes.  We only want the student to focus 
on the letters and sounds. Keeping it simple is another way to increase 
accuracy and help a student focus. 
  
In addition, I always keep a hard copy of  all my assessments in a binder for easy 
access. I also recommend entering your data in EXCEL or another program of  
your choice. 

 



9. When I test the student again should I use the same test that I scored?  Yes.  

Pull out the original test and use a DIFFERENT COLOR pen to mark the test 
each time you assess the student.  This will help you determine how much 
progress students have made and what letters and sounds they have not yet 
mastered. 

THIS IS A GREAT ASSESSMENT TO REVIEW DURING EVERY CONFERENCE YOU 
HAVE WITH PARENTS.  Parents LOVE seeing how much growth their children are 
making.  

When parents see an assessment created with pen and paper, rather than 
computer generated it captures their attention to a greater degree. 

This assessment may also be used if  you have concerns about lack of  progress.  
What I like best about this test is that I can (1) show how much a student has 
learned. I can also (2) provide specific information about what letters and sounds 
students have not yet mastered. (3) I also use this information to create very 
simple activities parents can use at home to help their children.  

10.  Why do you only have 2 sheets, since we are giving 4 individual 
assessments? 
The majority of  teachers have found 4 separate sheets to be somewhat confusing 
when reviewing the assessments. By popular demand I redesigned the scoring 
sheets to make it easier to analyze the results. 

 If  the answer is incorrect for a corresponding SOUND write the response the 
student gave to the right of  the letter. 

 If  the student incorrectly identifies the NAME of  a letter, write the response the 
student gave above the letter. 


